[image: image1.png]



Instructions for Filing a Scientific Projects and Collections Application Form

FOR AFSC REQUESTS

On the attached application form, please completely fill out each section using the instructions provided below.  If you have any questions regarding the form, please feel free to contact the appropriate Survey Contact(s) or the RACE Groundfish Survey Project and Collections Coordinator, Nancy Roberson, for additional information.  Incomplete applications will delay the evaluation process and may result in your application being rejected from consideration.

PROJECT OVERVIEW

1. Please provide the title of the Project and the Principal Investigator's contact information including AFSC Division, email address, and telephone number.

2. Please provide a succinct (500 words maximum) description and justification for your proposed project or collection.  Please be sure to detail the goals of the project, how the data or specimens will be used, and why it is important for this project to take place at this time (opposed to during future surveys, other available research platforms, etc.).

COLLECTION PROTOCOL

3. Detailed description of collection procedures and list of special forms and equipment that will be required.  Be as specific as possible and include the desired sampling location(s). For accepted projects, the applicant will be asked to provide an updated full draft of the protocols for inclusion in the At-Sea Operations Manual and a ‘cheat sheet’ for deck operations along with an example of any special data forms.  

4. List of supplies.  Provide a list of all supplies needed for your project or collection. The person making the request is responsible for providing or arranging for all needed supplies, including chemicals (small quantities of some supplies, such as sample bags, freezer boxes, and standard chemical like ETOH and formaldehyde may be available, but applicants must arrange this specifically with survey contact(s) prior to the start of the survey).  

5. A metadata record containing your project title, name and contact information from your submission form will be included in the database regardless of which of the following options you choose.  This will allow for a permanent connection between your project and a Groundfish Survey vessel and cruise. 

There are three options for relating your special project data to the NMFS/AFSC Groundfish database: 

i. You have no requirement to store data in the Groundfish database and no need to relate data later to haul level data (e.g. haul position, depth, trawl temperature): 
     

In this case, we will assume that you have no need for data storage from the AFSC RACE Division. 

ii. You have no requirement to store data in the Groundfish Database, but would like to relate your data to haul level data: 

No long term data storage needed from AFSC RACE Division, but you must request that Vessel, Cruise and Haul numbers be collected with your data and any forms provided must contain those fields. 

iii. You would like to store data in the Groundfish Database. 

Candidate data for the Groundfish Database must meet strict data requirements and the data must conform to Groundfish Database data field rules.   The most common type of data that will fit in the Groundfish Database model are specimen type data (specimen number, weight, length, gonad weight, and a few other unspecified numeric parameters can be stored).  Specimens with age structure collections will fall into this category.  If you would like to have data considered for inclusion in Groundfish Database, contact Robin Harrison (robin.harrison@noaa.gov - Phone: 206-526-4139) for the requirements document before submitting your application form.  You will need to provide a complete description of your data, which will be reviewed for suitability for inclusion in the database.

6. Hazardous Material Instructions:  Provide MSDS documentation and Standard Operating Procedures for all hazardous materials to be used.  Please note that these surveys often take place upon chartered commercial fishing vessels that lack extensive chemical storage or handling capabilities.  As such, the amount of hazardous materials used must be kept to a minimum and many chemicals may not be allowed due to issues with shipping, storage, or safe use aboard the ship.  If you are unsure, please get in touch with a Survey Contact to determine if your materials are appropriate. 

7. Please provide the names and contact information (email, phone) for any individuals associated with this project that may be available to help at sea with this project and the overall survey mission.  Also note, if this project requires participation in the survey, describe the extent of participation and how collection procedures can be incorporated into our standard sampling methodology without compromising survey data quality.  If planning to participate on our survey how will any associated travel costs or overtime costs, if appropriate, be covered?

8. Provide an accurate estimate of how much time and resources your project will require over the course of survey operations.  For instance, include how many scientists will likely need to be involved with data collection for this project during a given haul or day?  Can the necessary samples or data be collected from one vessel or will it require multiple vessels (e.g., the EBS shelf survey will likely have two vessels working in concert whereas the GOA survey will have three)? Can your samples be collected as part of routine operations at our pre-determined stations or will it require after-hours vessel time or transit to specific locations?

SHIPPING

9. Contacts and phone numbers of someone available 24/7 to discuss logistics and problems or authorize billings at the anticipated time of shipment (i.e., end of leg and end of survey).

10. Instructions on how to ship samples.  The person making the request will pay for all charges associated with shipping and storage including the following:  1) completed shipping company forms with the shipping account number or a credit card number; 2) collection and shipping containers with any additional packing materials like zip lock bags; 3) if samples are frozen, coolers or commercial waxed boxes must be provided. The RACE Division, Seattle or Kodiak, must receive supplies and containers no later than 20 April 2011.  Those requiring materials be shipped via air cargo should contact the shipper to make sure that their materials and shipping containers meet current requirements and regulations.   In 2011, the EBS shelf survey will be originating and ending in Dutch Harbor, Alaska and the primary air cargo shipper is Pen Air (Pen Air, Dutch Harbor office, 907-581-2485).  The GOA survey will also be originating in Dutch Harbor, Alaska, but the subsequent ending location is planned for Ketchikan, Alaska.
11. It is the responsibility of the person making the request to obtain all the necessary permits required for the collection and shipment of specimens, and the RACE Division must have copies of the permits no later than 20 April 2011. Note that RACE Division survey efforts are currently covered under ADF&G Fish Resource Permit CF-10-038 for expected levels of whole specimens or samples taken.  NO LIVE ORGANISMS, TISSUES, OR VIABLE GAMETES are currently covered by this permit and will need separate permit. Please direct any questions regarding permit coverage to a particular project to RACE Deputy Director, Guy Fleischer (206-526-4103).  

For AFSC scientists, completed forms must be emailed to their respective Division Directors for evaluation and prioritization PRIOR to the 18 March 2011 deadline. AFSC scientists should contact their Division Director for internal submission deadlines. 

If you have any specific questions regarding a particular survey, please get in touch with the Survey Contact(s) for the survey(s) as indicated below.
Bering Sea Shelf: 
lyle.britt@noaa.gov Ph. (206) 526-4501 (groundfish)

jan.a.haaga@noaa.gov Ph. (907) 481-1718 (crab)

Gulf of Alaska:  

jim.stark@noaa.gov Ph. (206) 526-4155
Groundfish Database:
robin.harrison@noaa.gov Ph. (206) 526-4139.

SCIENTIFIC PROJECTS AND COLLECTIONS APPLICATION FORM
2011 RACE BOTTOM TRAWL SURVEYS

AFSC REQUEST FORM
MUST BE COMPLETED IN FULL 
(Please read attached INSTRUCTIONS for details!)

Divisional Rankings and Prioritization Sheets are Due to Survey Project and Collections Coordinator, Nancy Roberson: 18 March 2011
(Contact Your Division’s Project Coordinator for Internal Review Due Date)
PROJECT OVERVIEW

1. Project Title: 

Principle Investigator (PI)/Point of Contact: 
Division:    
Email:  





Phone: 
2. General Description (500 words max): 

COLLECTION PROTOCOL

3. Detailed collection procedures: 

4. List of supplies:

5. Needs for Data Storage by the AFSC RACE Division:

6. Hazardous materials:
7. Personnel available to help with project and overall survey mission:

8. Estimated time and resource expense:
SHIPPING

9. 24/7 contact:

10. Detailed shipping instructions:

[NOTE: FedEx next-day shipping imposes some complications.  If you are requesting this method of shipping, please make sure to plan carefully with the Survey Coordinator.]

PERMITS

11. Permits issued or pending:
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